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Do you ever have people call in and request their 
contribution statement? 

If so, this recipe will allow your Business / Accounting Staff to quickly send
that person a link to their My Account page from a button on the
person’s profile contribution tab. You'll start by verifying the person’s
contact information and then send a tokenized link to the adults in the
family. Once they click the link, they'll have the opportunity to view and
verify their family information and download their contribution statement
on the My Account page.



General Access & Build Needs

Access to Import and edit a Workflow.

Access to create a page and add blocks to an existing page(s).

Access & Ability to review and/or set security to your organization’s requirements.

Active Communication / Email Transport.

Knowledge and ability to verify Global attributes.



Importing the Workflow



Importing the Workflow

 REQUIRED EDITs

• UPDATE the Action be going to the Activities > “Send to Person” & “Send to All Emails”

• Go to the Action > “Send Email …”

• UPDATE the “From Email Address” to your organization’s preferred email address.

 Verify the Global Attributes for you organization

• Organization Name

• Email Header

• Email Footer



Create a New Page & Add / Update Blocks



Create a New Page & Add / Update Blocks



Create a New Page & Add / Update Blocks











Rock Community Recipe Link

Clean Up Member Data w/ Contribution Statement Request

https://community.rockrms.com/recipes/447/clean-up-member-data-w-contribution-statement-request

https://community.rockrms.com/recipes/447/clean-up-member-data-w-contribution-statement-request
https://community.rockrms.com/recipes/447/clean-up-member-data-w-contribution-statement-request
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Contribution Statements Can Help Clean Up Personal Data 
Description: Do you ever have people call in and request their contribution statement? If so, this recipe will allow 
your Business / Accounting Staff to quickly send that person a link to their My Account page from a button on the 
person’s profile contribution tab. You'll start by verifying the person’s contact information and then send a 
tokenized link to the adults in the family. Once they click the link, they'll have the opportunity to view and verify 
their family information and download their contribution statement on the My Account page. 

General Access & Build Needs 
✓ Access to Import and edit a Workflow. 
✓ Access to create a page and add blocks to an existing page. 
✓ Access & Ability to review and/or set security to your organization’s requirements. 
✓ Active Communication / Email Transport. 
✓ Knowledge and ability to verify Global attributes. 

Importing the Workflow 
➢ Use the Workflow Import / Export power tool to add the Send MyAccount Link workflow to your site. 

o REQUIRED EDITs 
▪ UPDATE the Action Go to the Activities > “Send to Person” & “Send to All Emails” 

• Go to the Action > “Send Email …” 
• UPDATE the “From Email Address” to your organization’s preferred email address. 

o Verify the Global Attributes for you organization 
▪ Organization Name 
▪ Email Header 
▪ Email Footer 

Create a New Page & Add / Update Blocks 
➢ Create a new page “Send MyAccount Link” 

o Add a Workflow Entry Block & adjust the Block Properties. 
➢ Add a Block to the existing Person > Contributions Page 

o Add a HTML Block and past the HTML form the “Page_Button.txt” file. 

Processing a Members Request 
➢ Navigate to the Contributor Page 
➢ Click to Activate the “@ Email a MyAccount Link” 
➢ On the new page, confirm the members Information (including other adults if applicable) 
➢ “Send Email” 

Recipe Link 
➢ https://community.rockrms.com/recipes/447/clean-up-member-data-w-contribution-statement-request 

Trinity Fellowship Rock Team 
➢ Pastor Terri Townsend – territownsend@tfc.org 
➢ Christine Ronk – christineronk@tfc.org 
➢ Kurt Vogeler – kurtvogeler@tfc.org 
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