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https://www.youtube.com/watch?v=zE7PKRjrid4
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I
'/ Position Entry

W Position Approval LW position Approval
@ ®

Position Details me Details
, ,

To: Alisha Marble
» v.' From: Rock

Subject: Position Approval: Event Planner

Contact Info:

« e

To: Pete Foster

. ' From: Rock

Subject: Position Approval: Event Planner

l Contact Info:

To: Ted Decker
From: Rock

Subject: UPDATE: Event Planner

To: Alisha Marble
From: Rock

Subject: UPDATE: Event Planner

AROCK AROCK

ApprovalNotes:

Yos, isisdoinayneadod and ik Jonny will 6 ret

Contact Info: Contact Info:
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#buildingasimpleworkflow
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Version: 18.1

Workflow Configuration N ) (@) (&)  aisha | . -
Home > Settings > General > Workflow Configuration

Workflow Type e o Position Approval m

> Check-in v

> # Datz Integrity o This workflow will be used by the staff of Rock Solid Church to request the epening of a new position on staff.

> @ Requests

> i Safety & Security o Activities (5) ~
1. Initial Entry This activity handles the initial entry of the request by the staff person.
« ¥ Samples

#- Landing Page

Actions:

Get Initial Input From User (Form)

Persist Workflow (Workflow Persist)

. Set Requestor (Attribute Set to Current Person)
Set Workflow Name (Workflow Set Name)

Get Full-time Details (Ferm)

Set Full-time Hours to 40 (Attribute Set Value)
Get Part-time Details (Form)

Send to HR for Additional Fields (Activate Activity)

1= Photo Release
& Position Approval

B Staff Forms

i)

®

2. HR Entry In this step an HR staff member will add information to the request (like salary range) and select the

appropriate person in the organization te act as the approver.
Actions:
1. Assign To HR Member (Activity Assign to Person)
2. HR Entry (Form)
3. Approval Process This activity is used to get approval from the select approver.
Actions:
1. Assign to Approver (Activity Assign from Attribute Value)
2. Approval Entry (Form)
4. Approved This activity is activated if the request has been approved.
Actions:
1. Mark Request Approved (Attribute Set Value)
2. Email Requester (Email Send)
3. Email HR (Email Send)
4. Mark Workflow Complete (Workflow Complete)
5. Denied This activity is activated if the request is denied.
Actions:
1. Mark Position Denied (Attribute Set Value)
2. Email Requester (Email Send)
3. Email HR (Email Send)
4. Mark Workflow Complete (Workflow Complete)

E Delete
o W Change Log

(i Alisha Marble
Workflow Type Change Log - 1 Second Ago

Removed Action to update the person's Connection Status.

Crafted by Spark Development Network / License
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https://fontawesome.com/

Workflow Configuration T ) () (@) | ntisha . <
Home > Settings > General > Workflow Configuration
Workflow Type + Qi Position Approval

> [ Check-in
> & Data Integrity

> @ Requests Details v
> i Safety & Security
~ ¥ Samples
LA Advanced Settings =
#= Landing Page
B Fhioio Releace owocessing Interval (minutes) © omgging Level ©
o |
& Position Approval 60 None v
8 Staff Forms
°Maximum Workflow Age (days) @ oCDmplﬂed Workflow Retention Period (days) ©®

°Lag Retention Period (days) @

INo Action Message ©
1 This {{ Workflow.orkflonType.HorkTerm }} does not currently require your attention.
2

oSum mary View @

1 kdiv classe’row'>
2 <div classe’col-sm-6°>

<al><dt>Started By</dt><dd>{{ Workflow.InitiatorPer: Person.Fullliame }
4 </divy
5 «div classe'col-sa-6'>
6 <dl><dt>Started On</at><dd>{{ Workflow. ime | Date:" ¥y’ 3} at {{ Workflow
.ActivatedDateTise | Date:'hh:mm:ss tt® }}</dd></dl>
</div>
</aiv>

% assign attributelist = ** %}
{% for attribute in Workflow.Attributevalues %}
{% if attribute.AttributeIsGridColusn X}
» = attribute.Val %)
{% if attributevalue t= '*

t
{% capture item X)}<at>{{ attribute.AttributeNeme }}¢/dt>¢dd>{{ attributeValue })</dd>{% endcapture
%)

16 (% assign attributelist = attributelist | Append:itesm %)
17 {% cndif %)
18 (% endif %}

19 {% endfor %}

% if attributeList t= ** &}
<div classe’rom'>
<div classe'col-sm-6'>
<al!

>
{{ sttributelist }}

26 </al>

7 </div>

8 </div>

9 (% endif %)
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#viewingworkflowdetails

Version: 18.1 13 of 130 Last Updated: 3/6/2026



Version: 18.1 14 of 130 Last Updated: 3/6/2026



Version: 18.1 15 of 130 Last Updated: 3/6/2026


https://community.rockrms.com/WorkflowActionCategory?Category=2
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#workingwithentryforms
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https://community.rockrms.com/WorkflowActions
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https://msdn.microsoft.com/en-us/library/az24scfc(v=vs.110).aspx
https://www.debuggex.com/
https://community.rockrms.com/lava/workflows
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https://community.rockrms.com/WorkflowActions
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Workflow Entry worsiow /14

Advanced Settings

oName »

Workflow Entry
oWorkﬂow Type ©
o
esrmw Summary View @
No M

omock Title Template @

Block Title lcon CSS Class @

No

Disable Passing WorkflowTypeld @

oDlsah\e Passing Workflowld @
| v

No ¥
Log Interaction when Form is Viewed
No b
elog Interaction when Form is Completed

No ¥

Cancel
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https://community.rockrms.com/documentation/bookcontent/9#interactions
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/WorkflowActionCategory?Category=9#attributesetfromentity
/WorkflowActionCategory?Category=9#attributesetfromentity
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#launchworkflowfromgrid
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Version: 18.1

Type

Number of Hours

Job Description

Requestor

Salary Range

Approver

Approved

= Approval Notes

Form Footer @ o

Command o Button Type Activate Activity
Label
Submit Primary v o

Command Selected Attribute €@

48 of 130

Response Text

Your information has been subm x
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https://community.rockrms.com/WorkflowActionCategory?Category=2#form
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https://community.rockrms.com/documentation/bookcontent/8/
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https://community.rockrms.com/documentation/bookcontent/8/
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https://community.rockrms.com/documentation/bookcontent/9#securitysettings
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#formbuildertemplates
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#formbuildertemplates
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#whatstheuse
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https://fontawesome.com/
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https://community.rockrms.com/WorkflowActions
https://community.rockrms.com/documentation/bookcontent/39
https://community.rockrms.com/documentation/bookcontent/39#connectionworkflows
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http://www.shopify.com/
https://community.rockrms.com/Lava
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https://community.rockrms.com/lava/workflows
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https://zapier.com/app/explore
https://flow.microsoft.com/en-us/

Version: 18.1 120 of 130 Last Updated: 3/6/2026



Version: 18.1 121 of 130 Last Updated: 3/6/2026


https://community.rockrms.com/documentation/bookcontent/8#smspipeline
https://community.rockrms.com/documentation/bookcontent/8#smspipeline
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https://community.rockrms.com/documentation/bookcontent/8#smspipeline
https://community.rockrms.com/documentation/bookcontent/8
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https://community.rockrms.com/Lava
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https://github.com/SparkDevNetwork/Rock/issues/4431
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https://community.rockrms.com/documentation/bookcontent/8#namelesspeople
https://community.rockrms.com/documentation/bookcontent/8/
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